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Public Health Accreditation Board (PHAB)

ADPH Accreditation Project Meeting Agenda
Initial Planning Meeting for Prerequisites

Meeting Arrangements

Date: 
[meeting date]
Scheduled Time:
[scheduled meeting times]
Meeting Location: 
[meeting location]
Minutes of Last Meeting
Distributed on [date] and are also attached.[this line should be omitted if this is the first meeting, 
Agenda Item 1: Approval of the Minutes of [date] Meeting

[note, if this is the first meeting of the group, this agenda item should be omitted]

 [Note to the Chair, The Chair should announce any revisions or amendments to the minutes that have occurred since their distribution with this agenda and the time and date of the meeting and whether or not these revisions or amendments have been incorporated.]

 [The Chair should ask “are there any revisions or amendments to the minutes of the last meeting?”]

 [The Chair should call for a motion to approve the minutes as amended, a second, and call for a vote. The maker of the motion and the person seconding the motion should be recorded.]

Agenda Item 2: Old Business
Old business item 1
Old business item 2

Old business item 3

Old business item n

Agenda Item 3: First item of new business
Topic
[brief description of the agenda item]
Documents
[reference any documents that need to be read or will be discussed during the discussion of this agenda item]
Agenda Item 4: Second item of new business
Topic
[brief description of the agenda item]
Documents
[reference any documents that need to be read or will be discussed during the discussion of this agenda item]
[repeat agenda item heading and subheadings through the last item of new business]

Topic
[brief description of the agenda item]
Documents
[reference any documents that need to be read or will be discussed during the discussion of this agenda item]
[the last agenda item before the recording of Actions is “Next Meeting”]

Agenda Item [n]: Next Meeting
Date: 

Scheduled Time:

Meeting Location: 


Minutes of the [date] meeting are attached
Next Meeting
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